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Financial Expenditures & Review Policy

Expenditures:

The Oregon State Council (OSC) adopts a budget annually.  The budget is approved by the voting members.  
1. Budgeted expenditures will be reviewed by the treasurer and one other elected official (past director, state director, director elect or secretary) prior to payment.   
2. Expenditures not already budgeted must be presented to OSC and approved by a motion and member vote. Once approved, the expenditure may be paid by the treasurer with no further review.

3. All expense reimbursement requests made to council members, for budgeted expenses (i.e. conference and travel expenses) shall be reviewed by two elected officials (past director, state director, director elect, treasurer or secretary) prior to payment.  No expense will be reimbursed without a vendor receipt and a signed expense report.
Financial Review:

The treasurer shall maintain supporting documentation for all expenditures.
Elected officials reviewing expenditures should sign the expense report form or billing statement acknowledging that they have reviewed the expense(s) and authorize payment.   An electronic acknowledgement via e-mail may be attached to the report or statement in lieu of a signature.

Elected officials shall have review access to electronic banking records at all times.  Periodically elected officials will review online records and bring to the state directors attention any concerns.
OSC banking records will be reviewed annually.
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